SUMMER SCHOOL / SUMMER APPOINTMENT

~ Identify Appropriate Paperwork (flow charts) ~

GRADUATE ASSISTANT BECOMES

A STUDENT WORKER FOR THE SUMMER
(Assumes Student Worker is Currently Employed by MSU

as a Graduate Assistant)

‘ *

**START***HERE*** ‘

(1) To end current grad asst. position,
submit Status Change Transferring
To Another Dept. EAF(submitted by
the department the employee is
leaving).

(2) To initiate student worker position,
submit Transfer from another
department EAF(submitted by the
department the employee is joining).

Please Note: We can not process the

FROM EAF until we have received
and processed the corresponding TO
EAF.

A

—YES—

Is the employee
transferring to/from
a different F——NO—p
department for the
summer?

(1) Submit Status
change EAF
signifying the
change to a
student worker.
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